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[bookmark: _Introduction]Introduction
Hello; my name is Megan Jones and I am an Instructional Designer here at EKU. Today, as part of our faculty professional development, we are going to cover how to import Blackboard course packages. The purpose of importing course packages is to make our lives easier as we develop new courses on Blackboard.
[bookmark: _What_is_Adaptive][bookmark: _What_is_Google][bookmark: _What_is_a]What is a Course Package?
A course package is an exported course ZIP file that can be imported in to other Blackboard courses. This ZIP file contains presets for layouts and content that you can import in to another course without having to re-create layouts or content. You will still need to update course information, such as dates, any updated handouts or course materials, and new textbooks, course readings, and test banks.
[bookmark: _Why_use_Google][bookmark: _Why_use_Course]Why use Course Packages?
Course Packages are an easy, convenient way to import pre-designed courses and content in to Blackboard. This can be a time-saver for experienced online faculty or a guide for faculty new to teaching online.
[bookmark: _How_Does_Adaptive][bookmark: _Creating_a_Google]First Steps
The first step to importing a course package is downloading a course package to import. The IDC Web site has a pre-created course package file for faculty to use. It is located at this link. Once you visit the site, be sure to click on the “Click Here to Download” text to begin downloading an exported course ZIP file. This is the file we will be importing in to your Blackboard course. The file will download automatically.
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Figure 1: IDC Web site download link
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Figure 2: Exported ZIP course file will download automatically
[bookmark: _First_Steps][bookmark: _Importing_a_Course]Importing a Course Package

After you have downloaded the exported ZIP course file, navigate to your empty course shell in Blackboard. In this case, I am working with an internal IDC development course shell.
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Figure 3: Empty course shell
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Figure 4: Click Packages and Utilities (1) and then click the Import Package/View Logs link (2)

After you enter your course, scroll down to the Course Management menu and look for the Packages and Utilities option. Click on Packages and Utilities and then click on the Import Package/View Logs link. You should now see the Import Package/View Logs page.
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Figure 5: Import Package/View Logs page


[bookmark: _Conclusion]Click on the Import Package button. The Import Package page should load and present you with a few options to consider. First, click on the Browse My Computer button and find your downloaded ZIP file from the IDC Web site. Click Open to select your file for upload.
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Figure 6: Click on Import Package (1)
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Figure 7: Click the Browse My Computer button (1)
[image: C:\Users\jonesm\AppData\Local\Temp\SNAGHTML246ad3.PNG]
Figure 8: Find and click your file (1), then click Open (2)
After clicking Open, you should be taken back to the Import Package page. Your selected file should appear beside the Selected File text. Next, click the Select All button to make sure you include all pre-created course components. Click Submit to proceed with the ZIP package import.
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Figure 9: You should see your selected file by the Selected File text. Click Select All to include all pre-created course components (1)
After clicking Submit, you will be taken back to the Import Package/View Logs page. At the top, you should see some notifications letting you know the package was successfully uploaded and is importing.
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Figure 10: ZIP package upload was successful and is running
After a minute or so, click the Refresh button on your browser or in Blackboard and you should see a log and your updated menu.
[image: ] Figure 11: Blackboard refresh button
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Figure 12: Blackboard log on ZIP package import
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Figure 12: Updated Course Menu
[bookmark: _GoBack]Please keep in mind that this is just a basic framework with pre-created content items. You will need to add your course content to this layout. Also, we have included an ADMIN – Instructor Guide link with helpful handouts, articles, presentations, and tutorials about Blackboard and teaching online. We hope you find these resources helpful!
[bookmark: _Conclusion_1]Conclusion
In this tutorial, we reviewed how to import a Course Package in to Blackboard. I hope you find this process as convenient as I do when working with online courses. If you need help or support, please do not hesitate to contact me. I can be reached at megan.jones@eku.edu and (859) 622-3422. Thank you!
image5.png
Import Package / View Logs

Import a package file of course content for use in the course. Compatible
‘each import. The log iles generated by course copy are also listed on thi

Import Package




image6.png
Import Package / View Logs

Import a package file of course content for use in the course. Compatible
‘each import. The log fles generated by course copy are also listed on thi

Import Package




image7.png
Import Package

A Import package is a ZIP file of exported Course content. Inporting
such as discussion board posts and assessment attempts. More Help

SELECT COPY OPTIONS
% Destination Course ID 5_IDC_550_F17
SELECT A PACKAGE

Click Browse to locate the course package:

Uploading large packages may take a long time.

3 Select a Package

Browse My Computer





image8.png
(&S]

42 | SearchDesktop

Organize = Newfolder

pr— L AW e

B Deskeop. ==
Shortcut

1 Downloads 2638

& Recent Places Dropboc

© Crestive Cloud Files Shortcut

23 Dropbox 12068

& GoogleDrve Googie Chrome

Shortcut
2218

Picture Locations
Microsoft Excel Worksheet
146KB

Solstice Client
Shortut
2138

L~ B

studio shots
File folder

112550 (1)

Exportfile 5 DC_273_F14_ 20160601
ﬂ Compressed (zipped) Folder

Shortcut
162KB

Pictures for e-Campus Collage

Wall Decorations - Mockup.
| Soooiedocument

249 bytes

Al Files

R





image9.png
Uploading large packages may take a long time.

3 Select a Package Browse My Computer

Selected File File Name ExportFile_5_IDC_273_F14_20160601112550 (1).zip

Do ot attach

SELECT COURSE MATERIALS

Select include. To recreate a course from an archive package, including user records, use restore instead of mport.

Select All || Unselect Al




image10.png
Import: 5_IDC_550_F17 is Running. To access the detailed log, click here

Import Package / View Logs




image11.png
1

1DC Development site  #
550





image12.png
Import/Copy Log Name Import/Copy DateTime

ImportFile_S_IDC_550_F17_20160607040053_detailed.txt Jun 7, 2016

:43 PM EDT




image13.png
START HERE
First Steps.
Welcome

COURSE INFORMATION
Meet Your Professor
Syllabus

Virtual Office

Check My Grades

COURSE MATERIALS
Weekly Assignments
Final Project
Discussion Board

wikil

Blogs|
Journals

HELPFUL RESOURCES
Blackboard Help
Blackboard Tools.
Library Guide

‘Student Success

ADMIN - Instructor Guide




image1.png
Download the Course Export Package

Click Here to Download

Caution: Large file size (about 100MB). Please make sure you have a high-speed
internet connection when downloading or it may take a while.





image2.png
]) Erportfie SIDC.2T3p -
48.2/107 MB, 3 secs left |




image3.png
IDC Development site
550

Announcements
Development Notes &

Student Support
Resources @




image4.png
Packages and Utilities|
Bulk Delete

Check Course Links.
Course Copy.
Export/Archive Course
Import Course Cartridge
Tmport Package / View
Logs

Manage LTI Links.

Move Files to Course Files




